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Organization
Room Set-Up

Musical Concepts
Instrument Specifics



Organization



Binders



Binders
Binder Necessities  
● 1” Black 3-ring 

Clearview Binder  
● Pencil Pouch  
● 5 Dividers  





Binders



Name Tags



Shared Lesson 
Plan Book for what 

ACTUALLY 
Happens in 
Rehearsal



Long 
Range 

Planning 
Guide



Google 
Classroom



Written Tests in Google Forms
Self grading & easy to 

use!





QR Code Generator
Contact Info
Calendar List

Concert Programs
STUDENT FORMS AND 

LINKS



Color code all handouts, worksheets, 
schedules, etc. Each band gets a different 

color. 

Easy to keep track of quizzes, theory pages, 
parent permission forms, anything in paper 

form!

Colored Paper!



“
Print concerts on a colored paper according to 
the season. ie all fall concerts are salmon, winter 
is blue, etc. Keep all programs and can easily sort 

by time of year.

Colored Paper!



●

●

●

●



Create a folder for each month

Add notes or ideas as you think of them or as needs 
arise and place in the correct folder

Check the folder each month.

PHYSICAL OR DIGITAL FILE FOLDERS





Non-Verbal 
Cues



“
Station Check-EVERY Day
● Scale Sheet/Warm Ups

● Sharpened Pencil
● Music/Workbook

● Tuner



Students Return to Seats 
Before Dismissal

● Organize Room
● Announcements

● Orderly Dismissal



Rehearsal 
Detective



Concert Eval 
Sheet-Students 

Use While in 
Audience



Word Wall Using 
Small Sticker 

Magnets (Amazon)



Smart 
Music 
Retest 

Requests



Practice 
Room 
Reservation 
Sheets



Band Contract
● List expectations and consequences
● Student and parents sign
● List every performance date with a space 

for initials
● Have an initial spot for critical info, such 

as calendar link, website, etc.
● If you get push back you have 

documentation that nothing should be a 
surprise to families.



Trip Binder
If allowed to...
● List all trips and events on one 

Medical Form/Permission Slip
● Alphabetize in binder
● Use all year



This has saved 
me a few times 
when parents 
claim I did not 

inform, they 
didn’t know, etc.



Keep Record of 
Newsletters



When groups are performing off 
of campus bring along all extra 

parts to the music.

Remove stress for yourself and 
the student if music is lost or 

forgotten.



When groups are performing off of 
campus consider using black 
folders for students to place 

performance music.

● Label Cl 1, Cl 2, etc.
● Collect folders by section and carry 

them with you!
● No lost music on trips.



Group Texting for
Teachers





Daily Slides
● Learning 

Targets
● I Can...
● Set Up
● Directions
● Tests This Week
● Announcements
● Timer



Duct Tape Lines 
on Floor for 
Easy Set Up



Band 
Room 
Aisles



Tape Correct 
Seated Spot





Teacher Instruments Set Up 
& Ready to Go



Everything has a 
Place.

● Tuner Cubby
● Smart Music 

Retest Requests



ONE location 
for 

Lost & Found



“
Handouts 

and Extra Info 
in ONE 

Location



Station for Extra 
Supplies: Pencils, 
Paper, Name Tags

Bins attached to walls 
for extra copies-
sorted by band



PENCIL 

MACHINE!

Purchase 
bulk 

“misprint “ 
pencils





Student 
Cleaning 
Station

Grease & Oil Available to Students



Questions
What is SLANT?

Positive Body 
Language

S Sit Up
L Lean forward
A Answer and ask questions
N Nod if understanding
T Track the speaker with your 
eyes

 

Notes

Essential Question: How do we rehearse?



Questions
What is CHAMPS?

Post classroom 
norms of behavior 
and procedures.

How will students 
know what is 
accepted?

Conversation ok?
How to Get Help?
Activity/Objective Today
Movement ok?
Participation Is...
Success Is...

 

Notes

Essential Question: How do we rehearse?



Print out 
mailing 

stickers with 
student name 

and instrument 

Label seats when need to change the seating or 
combine bands and students have new seats

Announcement on the board that says "find your 
sticker." Kids walk in, find it, and sit. 

Quick start to rehearsal

Students take the sticker off and put it on their folder

Collect the stickers off the empty chairs and have a list 
of absences



"I Need" Clipboard

Students don't ask for things in 
the middle of class. 

Students write  on the clipboard 
and directors solve after 

rehearsal or on prep

Repairs, music, etc.



Concepts



Begin class with a meditation warm up



Concept Posters



Rhythm 
Bee

rhythmbee.com



Traughber Band Music Annotation Guide

❏ First and Last Name printed at top of each page  
❏ Number each measure (small and neat)
❏ Key Signature

❏ Circle and identify notes in the key 
❏ Mark all notes affected by the key as they occur in the music

❏ Flats, Sharps & Naturals are placed before the note head.
❏ Mark fingerings of these notes as needed

❏ Repeat this process when the key signature changes in the selection.
❏ Time Signature

❏ Circle the top number of the key signature. 
❏ Repeat this process when the time signature changes in the selection.

❏ Accidentals
❏ Locate accidentals and mark the note if it returns in the same measure
❏ Mark fingerings of these notes as needed

❏ Rhythms
❏ Circle any rhythms which are new or unfamiliar to you
❏ Write as many counts in on that measure as you are able to

❏ Signs & Symbols
❏ Write the English translation of all tempi and style indicators
❏ Highlight all dynamic indicators including crescendos and decrescendos
❏ Find, identify and highlight any special directions: repeats, D.C. al fine, etc.
❏



Highlighting Your Music

PP, P, MP & Decrescendo Use Blue or Green Highlighter (cool colors)

PP = Darken the music
P= Circle the music
MP=Underline the music

MF, F, FF  & Crescendo  Use Orange or Pink Highlighter (warm colors)
FF = Darken the music
F= Circle the music
MF=Underline the music

Directions=Yellow                                Repeats=   (                )

Time Signature/Key Signature=Purple





Scales & Technique Tricks

Beginner Scales
taught on the 

screen



Scales & Technique Tricks

Beginner Scales
taught w/ handouts



Scales & Technique Tricks
Advanced 

Scales
Introduced 

on the 
screen



Scales & Technique Tricks





“



Live Playing-Tests-Quizzes-
Check Ins



“Speed Test
●
●
●

●

●

●
●
●
●



Visual Representation 
of 

Student StatusSelf Reported

Rate your own…
Understanding

Technique
Mastery

Consistency



Apps We Love



Sites We Love





Instrument Checks
Monthly

● Cleanliness
● Slides
● Valves
● Keys

● Mouthpiece



Reed Checks

● Every 2-3 Weeks
● 3 Good Working Reeds

Train and enlist the 
percussion students!



Timpani

Pitch Guide
Striking Spots



“
Practice Pads/Sticks



Flute Thumbport



Pneumo Pro

Facilitates correct and consistent 
placement of the air column.



Clarinet Pinky Keys



Flat Stands Help 
with 

Horn Height



Painter’s Tape



French Horn



Cornet/Trumpet



Trombone



Paper Ball



●

●



Mutes (practice or reg)



Size of the mouthpiece shank helps 
guide the space between teeth. 

● Place shank in between teeth 
● Close lips
● Slide mouthpiece out
● Keep teeth in place



“
Mirrors!



Thank you!
rajamaxwell@gmail.com

http://www.thebandroomspage.com
sites.google.com/sd308.org/traughberjhsband


